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Apply for SCO Designation of Powers 
This tutorial walks you through the steps to apply for SCO designation of powers. Accredited 
organizations are responsible for applying for designation of powers (not SCOs). 
 

Access the Organization Dashboard 

 
1. From the My Dashboard page: 

a. Click the Organization Info tab to access the organization 
 
Note: Only organization contacts that have been set up by the Council will have access to the Organization 
Dashboard. If you need to be granted access submit a request through Help – Contact Us. 
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2. Under the My Account links: 

a. Click the My DOP List link 
 

Add DOP 

 
3. From My DOP List: 

a. Click the Add DOP button 
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4. From Add DOP page: 

a. Click Safety Codes Officer 
 
 

 
5. From the Add DOP page: 

a. Enter SCO ID Number 
b. Click the Search button 
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6. From Add DOP page: 

a. Click the qualifying SCO credential(s) for the DOP application. 
b. Click the Add button 

 
Note: The certification disciplines/levels for the SCO display on the left. The disciplines the organization is 
accredited in display on the right.  
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Payment 

 
7. From the Online Store Shopping Cart: 

a. Review the shopping cart details to ensure they are correct 
b. Click the Check-Out button 
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8. From the Online Store Shopping Cart: 

a. Review the shopping cart details to ensure they are correct 
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b. Complete the payment information 
c. Click the Continue button 
d. Review the shopping card details 
e. Click the Submit Order button 

 
Note: Refer to the tutorial in HELP for detailed instructions on how to make a payment. 
 
Once your payment is complete, your application will be submitted for review by the Council. Please allow 3 – 
5 days from the date of your completed submission for DOP approval. When the review by the Council is 
complete, you will receive an email notification and can review the status of the application from your 
organization dashboard after logging on. 
 

 

 

 

 
  

http://ebs.safetycodes.ab.ca/documents/cc/Make_Payment.pdf
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DOP List 

 
1. Log in to Council Connect and access the Organization Info tab 
2. From the My Account Links: 

a. Click My DOP List to access DOPs for the SCOs for the organization 
 
 
 

 
The DOPs for the organization will display. 
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