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Codes

Council

Pay an Invoice

This procedure walks you through the steps to apply a payment to an invoice that has been created by
the Council for items not in the online store. You will make most payments during online store
purchases, course or exam registrations, and certification or accreditation submissions. This tutorial is
for any other miscellaneous items requiring payments.
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Weloome, Teagan Connolly you re signed in (€ Sign Out) W Cart 35 My Account

My Account  Courses/Exams  Online Store ~ Credential Search

My Dashboard

£ GoBark
A Profiie Details & My Account Links
Name: Teagan Connolly
9
74 Falton Close
Calgary T04 020
cAnADA
Customes numer 100010035
500 o 500202
@ Caigary. AB T0A 020 CANADA
= sagan@yshoncs
# Eatt Comast Infa
V My Certifications
Certization Diseiptine Level Certiation Date Renewal Due Date
Buiding: Residential Building osr2wa018 Certification Details
Electral:Group A (instalations) Elecirica oewrEnE

Certification Details

Frumbing: Group A (Instakations) Plumsing 0292018 uaize2021 Certification Details

1. From My Dashboard:
a. Click on the My Financial Transactions link
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My Account  Courses/ Exams  Online Store  Credential Search ~ Help

My Financial Transactions

*Please note below sections will only display information if it is relevant to you.

| wAllinvoices

& My Open Invoices

Date Total Paid Due

View Invaice Detslls

228797 08072012 5435.00 30.00 $435.00 QViewDetis

Products

Invoice # Tracking # Product Name Product Price Returnad Date Paid

Cancelled
228765 Safety Code Officar Replacement Wall Certificate $25.00 L] 08r13.2018 -
228724 5CO Handbook $0.00 ] 08062018 -

Payment Date Payment Amount Payment Type
052512018 $75.00 Mock-Visa
052512018 $75.00 Mock-Visa
0372912018 500000 MockVisa
05/2912018 575.00 MockVisa
05/2912018 510000 MockVisa
052912018 $75.00 Mock-Visa
052912018 $75.00 Mock-Visa

2. From the My Financial Transactions page:
a. View an invoice by:
i. Clicking on the Invoice Number
Or
ii. Clicking the View Details button
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@ Safety Codes Councl| Welcome. Teagan Gonnolly you are signed in (€ Sign Out) ™ Cart I My Account

My Account Courses/Exams  Online Store  Credential Search ~ Help

Invoice Details

Invoice
Invoice Date:

Tracking #: - = Print Invoice

Invoice Total: $435.00
Paid: 50.00
Due: $435.00

Product Price aty Shipped Paid

100121 - Building, Residential Fire Protection, Occupant Health and Safety, ABC 2014 $435.00 1 No
Payment

Paid For: Paid Amaount Date Method

No data to display at the moment

Shipping
Product Shipping Amount Notes
Mo data to display at the moment
Taxes
Tax Tax Amount

Mo data to display at the moment

© 2018 Safety Codes Council. All Rights Resemved

3. From the Invoice Details page:

Review the shopping cart details to ensure they are correct
Click the Add To Cart button

Complete the payment information

Click the Make Payment button

Click the Done button

® oo oo

Note: Refer to the tutorial in HELP for detailed instructions on how to make a payment.
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