
 
 

 

2024 
 

Last update:  16-May-24 Page 1 of 17 

Apply for Master Electrician Certification 
 
This tutorial walks you through the steps to apply for the standard master electrician (ME) certification. 
 
Note: Once your ME application has undergone a pre-qualification review you will be notified by Council 
whether or not you are eligible to write the ME exam.  You will not be able to register for the ME exam 
until the pre-qualification step has been completed.   

Begin Application 

 
1. From the My Applications section on the lower part of the My Dashboard page: 

a. Click the Apply Now button to apply for a new certification 
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Disciplines and Levels 

 
2. From the Disciplines page: 

a. Click on the Master Electrician button to make your selection 
 
Note: All Disciplines (except those that you have previously applied for or are certified in) display here. 
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3. From the Credentials page, to the right of the Master Electrician (Standard) discipline level: 

a. Click the Learn More button to apply 
 

 
4. From the Applications screen 

a. Click the Apply Now button 
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Applications Dashboard 

 
5. Your application has now been created and your Applications Dashboard displays with: 

a. The requirement tabs across the top of the Dashboard, where you access and complete information 
for each requirement. 

b. The requirements list (below the dashboard) displays: 
i. A summary of each requirement 

ii. The current status of the requirement 
iii. The pencil icon which you can use to edit the requirements 

c. The Status icons for each requirement: 
i. Locked: lock icon - cannot be completed until a later stage in the application.  

Example: the Application Fee is locked until all the requirements are completed 
ii. Unlocked: pencil icon - additional information is required 
iii. Completed: thumbs up icon - all required information has been completed for the requirement 
iv. Under Review: magnifying glass icon - requirements have been submitted and are under review 

by Council 
v. Further Action: stop sign icon - Council requires additional information 

vi. Met: checkmark icon - requirements have been approved by Council 
 

Note: There are three requirements you need to complete in order to qualify for the ME Certification.  
 

i. Journeyman Electrician Certificate – upload a copy of your Journeyman Electrician Certificate  
ii. Experience – enter in the details of your work experience be as exact as possible 
iii. ME Standard Exam – write the exam 

Note: the exam will have to be taken online. 
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Requirements 
Requirements for Master Electrician: Standard 
4(1) The Administrator may issue or renew a Master Electrician certificate to a person who 

(a)     holds a trade certificate as an electrician under the Apprenticeship and Industry Training Act, 

(b)     has, in the 5 years preceding the application, 

 (i)      worked a minimum of 3 years in the electrical industry under a trade certificate referred to 

in clause (a), or 

(ii)  been actively engaged in electrical contracting for a minimum of 3 years under a restricted 
master electrician certificate, 

 

Journeyman Certification  

 
6. From the Dashboard: 

a. Select the Journeyman Electrician Certificate tab 
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7. From the ME Journeyman Electrician Certification page: 

a. Click the Add Document button  
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8. From the Add Document Upload page: 

a. Click the Browse button and search for and select your document 
b. Click on your document 
c. Click Open 
d. Click Save 
e. Click the Upload button 
 

Note: Refer to the tutorial in HELP for detailed instructions on how to upload a document. 
  

http://ebs.safetycodes.ab.ca/documents/cc/Upload_Document.pdf
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9. The document now displays as uploaded in the documents section. 

 
Your Journeyman tab now has a thumbs up icon indicating that the requirement is now complete. 
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Experience 

 
10. From the Dashboard: 

a. Click on the Experience tab 
b. Click the Add Experience button 
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11. From the Add Experience Detail screen enter the required fields: 

a. Employer Name: full name of company 
b. Current Employer?: click if you are currently employed by this employer 
c. Street Address: enter address using one of the formats below 

i. 500 – 10405 Jasper Ave NW 
ii. PO Box 2 STN A 
iii. RR 6 STN MAIN 

d. City: city, town or village 
e. Hours per week: number of hours worked per week  
f. Job Title:  your job title 

 
Note: If Current Employer is checked, the Employed from will disappear. 
g. Employed from: start date for this employer (only actual time spent performing those direct skills are 

allowable) 
h. Employed to: date you left that job or quit performing directly relevant skills 
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i. State/Province: province or territory 
j. Country: select country that is associated with the address 
k. Supervisor Email: company email address 
l. Supervisor Name: full name of your supervisor while employed under the job title you listed 
m. Supervisors Phone: best number for contact 
n. Supervisors Title: supervisors job title 
o. Job Description: explanation of your job duties (be specific and provide as much detail as possible) 
p. Click the Save button 

 
Click the Add Experience button to continue adding additional experience from additional employers if 
necessary. 
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Your Experience tab now has a thumbs up icon indicating that the requirement is complete.  
Note: You are allowed to apply to write the exam if you have 2 ½ years of experience, but if you successfully 
complete the exam, your certification will be held until you meet the required three years of experience.   
 
The Next button now appears since you have completed the application requirements. 
 
12. From the Application Dashboard page: 

a. Click the Next button submit to your application 
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Refund Policy 

 
13. From the Refund Policy page: 

a. Click the I agree to the Terms and Conditions box to accept the Terms and Conditions for refunds 
b. Click the Next button 

 

FOIP 

 
14. From the FOIP Disclosure page: 

a. Review the FOIP Statement 
b. Click the Next button 
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Code of Ethics 

 
15. From the Ethics Agreement page: 

a. Anything to disclose:  
i. Select Yes and enter your disclosure in the Ethics Summary text box 

Or 
ii. Select No 

b. Do you agree: 
i. Select Yes  

Or 
ii. Select No 

c. Click the Next button 
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Payment 

 
16. From the Add to Cart page 

a. Review the shopping cart details to ensure they are correct 
b. Click the Add To Cart button 
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c. Complete the payment information 
d. Click the Make Payment button 
e. Click the Done button 

 
Note: Refer to the tutorial in HELP for detailed instructions on how to make a payment. 
 
  

http://ebs.safetycodes.ab.ca/documents/cc/Make_Payment.pdf
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Your application will be submitted for review by the Council. Please allow two to three days from the date of 
your final submission of documentation for application pre-approval. You can monitor the status of the 
application from your Council Connect dashboard (after logging on).  
 
You will receive an email advising whether you have met the necessary requirements to be approved for the 
next step, registering for the ME exam.  If approved you may register for the exam ($150) through Council 
Connect.   
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