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Annual Internal Review — Instructions

To locate and complete the Annual Internal Review (AIR):

= 1.Login to Council Connect located at: https://councilconnect.safetycodes.ab.ca/eWeb/

DynamicPage.aspx?WebCode=LoginRequired&expires=yes&Site=scc or follow the link
below

— Council Connect Login Page

— 2. Enter the email address that we contacted you though; if it is your first time logging in
or your forgot your password, or you haven’t updated your password to meet our new
security measures, please click on Forgot your password? The system will send an email
to this address which will allow you to create a new password.

Council Conpect

My Account  Courses/ Exams Leaming Path  Online Store  Credential Search  Help

Sign In or Create an Account

Please sign in or create a new user account. If your login information is displayed below, then you are already logged in.

Login Notifications will be displayed here

Email:  someone@example.com As of October 29, 2024, Counci

- Connect will ask you to change your
password. This is a security measure
to protect your account. If you need help
with this, please contact us at

Password:  Passworc

Remember me
O sccinfo@safetycodes ab.ca. We
Uncheck if on a public computer

\:‘ I'm not a robot

appreciate your cooperation and
n understanding

reCAPTCHA
Privacy - Terms

Login

Forgot your password?

Create an account

Last save date : 2025-02-19 Page 3 of 17
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3. To generate the Annual Internal Review (AIR) Form, after logging into Council Connect, please click on
the Organization Info tab found at the top of the screen and then click on My Accreditation Mainte-
nance found under My Account Links on the right of you screen, or select the Apply Now button.

Tip: If the AIR form has been already been generated, you can either access the form by selecting
My Applications or by scrolling down to My Open Applications and select Continue Application
found across from the Annual Internal Review application.

*The form is available to edit until the form has been signed, dated and submitted to the Council.

Council Connect

Wedcome, Sonia MeQueen (€ Sign Out ) ™ Cart i My Account

My Account = Organization Info  Courses/ Exams Learning Path  Online Store  Credential Search  Help
Organization Dashboard <€ Go Back
You have access to muliiple organizations
[ Change organizations ] \
B Details Your role: GMP Manager & My Account Links
Name: Corporation My Organization Demographics
Type:  Corporation My Crganization Dashboard
¢ 321 Sakitawsw Trail, Fort McMurray, AE TSH 5E7
Edmonton, AE TOE 0CD
My QMP
My Organization Contacts
Customer Number: 246760 My Financial Transactions
Accreditation Number: C126124 My Requests
0 7s0-750-8530 My Communications
B8 soniamegqueen@hotmail com My Audit Rep
Wy Accreditation Maintenance
¥ My Accreditation Status
¥ My Open Applications
Show | 10 “ | entries Search:
Application Type - Start Date Status Discription
Annual Internal Review 2025-02-05 Pending Info AlR Year: 2024

Disciplines: Building, Electrical, Fire, Gas, Plumbing

( Continue Application )

Showing 1to 1 of 1 entries

Previous Mext
( € Apply Now Y
—

Tip: if there is a Yellow bar found at the top of your screen, this means that you are connected to
multiple organizations. If you require working on a different connect organization, select Change
Organizations found in the yellow bar, to reveal a list of other connect organizations.

Last save date : 2025-02-19
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4. Click on learn more located across from Annual Internal Review.

My Account  Organization Info  Courses/ Exams  Leaming Path  Online Store  Credential Search  Help

Accreditations

£ Annual Internal Review Learn More

itted once a year. An email will be sent when it is time te submit this application for review.

Annual Internal Review su

Organization Name Chan Learn More

Accredited agencies, corporation unicipalities that require a modification to their accreditation due fo a name change will submit an application through this pro A fee will be charged to process this

application.

5. Then choose the applicable year and Apply Now and then check the discipline(s) that you would
like to appear on this AIR. Select Next to generate the AIR form.

Tip: Checking both boxes will generate 1 AIR form, checking only 1 will generate an AIR form just for that selected
discipline(s) ; this process will need to be repeated for the unchecked discipline(s) and will end up generating 2 sepa-
rate AIR forms. This allows for different QMP Managers to fill out and submit their own discipline specific AIR. Once
the AIR form(s) are generated, they cannot be undone or changed to include or exclude disciplines.

My Account  Organization Info  Courses/ Exams Learning Path  Online Store  Credential Search  Help

Applications

Annual Internal Review °

AIR Application Year 2024

AIR Available Discipline

(7] Building, Electrical, Gas, Plumbing,

() Fire

The Annual Internal Review (AIR) assists in the monitering and oversight of accredited organizations within Alberta's safety codes system. It provides the i of i (2 ) with i

regarding an accredited : with its quality plan(QMP).

1. Submission of an Annual Internal Review (AIR) is a mandatory condition of accreditation.

2. One Annual Intemnal Review (AIR) is to be submitted for all disciplines covered under the organization's accreditation.

3. The Annual Internal Review (AIR) must be completed and provided to the Administrator by March 31.

4. The Annual Internal Review (AIR) reviews activity that occured in the previous calender year. For example, the Annual Internal Review (AIR) form that reports of the calendar year of 2018 is completed and filled in 2019

6. To open up the Form, select the either of the Annual Internal Review Form links shown in blue.

Dashboard ﬁ Annual Internal
Review Form :

@ Locked # Unlocked 1 Completed  Q Under ReVil

O Further Action v Met

Requirement

Annual Internal Review Form
Boport the application including all files that contain @ Non-Conformance and Corrective Action issue (corporations only) can be

uploaded in this section. Ensure to provide adequate description of the documents being provided.

Pending Document
Upload

\O
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Accreditation Information

AIR Year: 2024 Disciplines: Building, Electrical, Fire, Gas, Plumbing

Accreditation Information
Operational Activity

- Accredited Municipalities and
Corporations
QMP Administration
Annual Internal Review Findings
Agency Acknowledgement and Signature
Administrator of Accreditation Review and
Approval

Accreditation Information

Agencies:

*Enter number of Designated employ-

Accreditation 1Dz A126122 QMP Date: 10/04/2024
Agency Name:

AlR Year: 2024

Accredited disciplines: Building, Electrical, Fire, Gas, Plumbing

Number of Designated Employees:@

Agency Owner or Senior Officer: John Smith Job Title: CED

QMP Manager Name: Select QMP Manager v Job Title:

Does the agency have any sub- with other i ies? @Yes (Mo

Number of Active Sub Contracts:

ees

*Enter name of Owner, QMP Manager
and enter the Job title for both

*Selecting the correct Number of Active
Contracts generate entries to appear in
your form

**Select the Number of Active Sub Con-
tracts in the drop-down menu; this will
provide you with the exact number of
fields to fill-out later in the form.

AIR Year: 2024 Disciplines: Building, Electrical, Fire, Gas, Plumbing

Accreditation Information

QMP Information

Operational Activity

QMP Administration

Fire Incident Reporting

Fire Compliance Inspections

Technical Service Delivery Standards File
Review

Information

Fil
File Review

Annual Internal Review Findings

Corporate Acknowledgement and Signature
Administrator of Accreditation Review and
Approval

Accreditation Information

Corporations:

*Enter number of Staff; Number of in-

Accreditation ID: C126124
Corporation Name: Corporaﬁon
AIR Year: 2024

Accredited disciplines: Building, Electrical, Fire, Gas, Plumbing

Number of Staff: 1 Number of Industrial Sites: ¢

Approximate size of largest industrial site: ()Les&w acres (@18 to 1440 acres ()Over 1440 acres

Number of Accredited Agency Contract Information: 3

dustrial Sites; and the Approximate size
of your largest industrial site

*Select the number of Contracted Agen-
cies to generate enough fields to com-
pleted later in the form.

. . AY
Accreditation Information Accreditation Information . . g
Member Municipality Information JOI nt Munlc' palltles:
Operational Activity
QP Administration Accreditation ID: 1000111 QMP Date: 12129/2016 *Enter the name of the lead mu-
Fire Incident Reporting
Fire Compliance Inspections Joint Municipality Accreditation Joint Muncipality nIC|pa||ty Iead QMP Manager and
Technical Service Delivery Standards File Name: !
Review AR Year job title of current position.
File Information
File Review Accredited disciplines: Building. Electrical, Fire, Gas, Plumbing *
Annual Internal Review Findings Name of Lead Municipality: SeleCt the number Of contraCted
Municipal Acknowledgement and Signature .
Administrator of Accreditation Review and \ AgenCIeS to generate enOUgh en
Approval Lead Municipality Population Size: 18742 Lead Municipal Municipality - H
Toe: tries in the form.
Lead QMP Manager Name: + Job Title:
Number of Accredited Agency Contract Information: 2 v
Annual Internal 3 . e e e

bt R et g \ Municipalities:

@ Locked # Unlocked 15 Completed Q Under Review © Further Action  + Met *Enter population if the number is empty
AIR Year: 2020 Disciplines: Building. Electrical, Fire, Gas, Plumbing or incorrect
Accreditation Information Accreditation Information *Select the number of Contracted Agen-
QMP Information . . .
Operational Activity cies to generate enough entries in the
QMP Administration Accreditation ID: M000 AIR Year: 2020 form.
Fire Incident Reporting
Fire Compliance Inspections Municipal Name: Municipality
Technical Service Delivery Standards File " N . N - . .
Review Instructions Population Size: 39407 Municipal Type: Municipality ’ Selectlng Save & Next will move
File Information . you to the next section outlined
File Review Accredited disciplines: Building, Electrical, Fire, Gas, Plumbing |
Annual Internal Review Findings Number of Accredited Agency Contract Information: v by the blue hypel"llrlks on the left
Municipal Acknowledgement and Signature Side Of the screen
Administrator of Accreditation Review and
Approval *  Selecting Save will save your

= N 1
aih @ spot in the form.
—

Last save date : 2025-02-19
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Member Municipality Information

Joint Municipalities:
*  Review the Member Municipality Information
Validate the following information by Confirming that:
= Member Municipalities listed are correct
= Municipality Contact Information is correct
= If any of this information is not accurate:
*Please email the Accreditation Department at accreditation@safetycodes.ab.ca with necessary corrections*

O Enter in population size if incorrect or missing

Annual Internal ra

Dashboard ﬂ B
Review Form

@ Locked . Unlocked 1Completed (3 Under Review € Further Action  « Met

AIR Year: 2020 Disciplines: Building. Electrical, Fire, Gas, Plumbing

Accreditation Information Member Municipality Information
Member Municipality Information
Operational Activity
QMP Administration

Fire Incid R i Member Join Date  Municipal Job Title Population Municipal Relationship
ire Incident Reporting Municipality Contact Size Type
Fire Compliance Inspections
Technical Service Delivery Standards File Village 12/14/1995 Chief Administrative Officer 495 Village Member
Review
File Information city 121411995 Director of Engineering 15742 city Lead
File Review
Annual Internal Review Findings
Municipal Acknowledgement and Signature County 12/14/1995 County Administrator 8458 Municipal Member
Administrator of Accreditation Review and District
Approval village 12/14/1995 Chief Administrative Officer 188 village Member
Village 12/14/1995 Interm Chief Administrative 492 Village Member
Officer
village 12/14/1995 o 220 village Member
Chief Administrative Officer
Lake
Village 12/14/1995 Chief Administrative Officer 151 Village Member

saves et J save |

Last save date : 2025-02-19 Page 7 of 17
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Operational Activity

Agencies
*  Enter the combined total for operational activity for the agency; to generate a total in the far right row, select Save.

*  Only the disciplines that the agency is accredited in will display.
AIR Year: 2024 Disciplines: Building, Electrical, Fire, Gas, Plumbing

Accreditation Information
Operational Activity

- Accredited Municipalities and
Corporations
QMP Administration

Accredited Municipalities and Corporations
(Group a of Operational Activity)

Activity Building Electrical Fire Gas Plumbing Private Sewage Total

Annual Internal Review Findings Permits Issued || 19 100 100 100 100 100 600
Agency Acknowledgement and Signature
Administrator of Accreditation Review and ~ Permits Closed || 1gp 100 100 100 100 100 600
Approval
4
Permits Open
Inspection
Completed
Orders Issued
Orders Closed
Orders
Outstanding
Variances
Issued
.
Corporations:
.

*  Enter information from a randomly selected file of each project and maintenance activity files completed and closed in 2020

#  Files must be closed in the year of Review

AIR Year: 2020 Dizciplines: Building, Elecirical, Fire, Gas, Plumbing

Accreditation Information
QMP Information
Operational Activity

QMP Administration

Operational Activity

Activity Building Electrical Fire Gas Plumbing Private Sewage Total
Fire Incident Reporting
Fire Compliance Inspections Closed Category
Technical Service Delivery 5tandards File 1 Files
Review Closed Category
File Information 2 Files
File Review Closed Categary
Annual Internal Review Findings 3 Files*
Corporate Acknowledgement and Signature
Administrator of Accreditation Review and 5“5_'5”"3‘3‘““
Approval Variances
Jurisdiction-wide
Variances
Maon-
Conformance
Occurrence

*As required. If the Corporation's QMP does not define Category 3 Projects, no reporting is required for that Category.

Last save date : 2025-02-19 Page 8 of 17
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Operational Activity

Joint Municipalities:

*  Enter the total activity for your Joint Municipality; include the total of the municipalities' permit activity as listed in the Joint agreement

AIR Year: 2020 Disciplines: Building, Electrical, Fire, Gas, Plumbing

Accreditation Information Operational Activity
Member Municipality Information
Operational Activity
QMP Administration

X ) X Activity Building Electrical Fire Gas Plumbing Private Sewage Total

Fire Incident Reporting

Fire Compliance Inspections Permits

Technical Service Delivery Standards File Issued

Rlewew . Permits

File Information Closed

File Review

Annual Internal Review Findings Permits

Municipal Acknowledgement and Signature = ©OPen
Administrator of Accreditation Review and Orders
Approval lssued

Orders
Closed

Orders
Qutstanding

Variances
Issued

save s next I save |

Municipalities:
*  Include municipality’s permit activity for the year of the review only
*  Allissued Orders and Variances should have been emailed to the Accreditation Department at accreditation@safetycodes.ab.ca.

= Numbers will be verified by Council Staff and if there are any discrepancies, they will be noted in the AIR response letter.

AIR Year: 2020 Disciplines: Building, Elecirical, Fire, Gas, Plumbing

Accreditation Information Operational Activity
QMP Information
Operational Activity

QMP Administration

Activity Building Electrical Fire Gas Plumbing Private Sewage Total

Fire Incident Reporting

Fire Compliance Inspections Permits

Technical Service Delivery Standards File Issued

Review Instructions Permits

File Information Closed

File Review Permits

Annual Internal Review Findings Open

Municipal Acknowledgement and Signature

Administrator of Accreditation Review and | Inspection
Completed

Approval

Crders
Issued

Crders
Closed

Crders
Cutstanding

Variances
Izsued

Last save date : 2025-02-19 Page 9 of 17
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QMP Administration

Corporations, Joint Municipalities and Municipalities:

*  Once a yes or no answer is selected, it can be changed but not unselected.

*  Questions b. and ix. are auto filled as either Yes or Not; this depends on whether or not you have stated that there are 0 or more agencies
contracted in the Accreditation information section.

*  Once all questions are answered, select save & next to continue to the next section displayed in the menu on the left of the screen.

Accreditation Information QMP Administration
Member Municipality Information
Operational Activity
QMP Administration

a. Are the contacts listed on Council Connect for your organization current? (OYes ONo
Accredited Agency Contract Information
Agency Monitoring and Oversight b. Is an accredited agency under contract to provide safety codes services? @
Technical Service Delivery Standards File C. Please provide the following verifications:
Review
File Information The list of active Designation of Powers in Council Connect is up-to-date. (OYes (ONo
File Review i.  SCO certifications are current and have not expired. (OYes ONo
Annual Internal Review Findings - o
Municipal Acknowledgement and Signature il SCO training is current. OYes ONo
Administrator of Accreditation Review and v Aregistry of SCO training is maintained. (OYes (ONo
Approval )
V. Municipal staff and contractors have access to the approved QMP (OYes ONo
vi.  Municipal staff and contractors have received training on the approved QMP. (OYes (ONo
vii. All and any changes to the QMP have been approved by the Administrator prior to implementation. OYes (ONo
viil.  All safety codes services files are managed under a formal records management program. (OYes (ONo

ix. All safety codes services files closed by a contracted accredited agency are returned to the mumcipa
Accreditation Information

Member Municipality Information
Operational Activity The blue clickable menu on the side will adjust depending on con-

QMP Administration tracted agencies; if your organization does not contract an Agency

Technical Service Delivery Standards File and it was left as 0, then you will not see the additional blue links

; for:
Review or
File Information cE Accredited Agency Contract Information
File Review
Annual Internal Review Findings = Agency Monitoring and Oversite
Municipal Acknowledgement and Signature
* Agency Satisfaction which only shows up after entering

Administrator of Accreditation Review and

the name(s) of the Agencies on Accredited Agency Contract
Approval

Information page.
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Fire Incident Reporting

Corporations, Joint Municipalities, Municipalities:

E3

Enter fire Incident reporting noting that if a 0 is entered under number of fire incidents reported the rest of the Form is blocked and does
not require additional information.

AIR Year: 2024 Disciplines: Building, Electrical, Fire, Gas, Plumbing

Accreditation Information
‘QMP Information
Operational Activity

Fire Incident Reporting

QMP Administration a Number of fire incidents reported 0
Fire Incident Reporting
Fire Compliance Inspections . 3
. P P . b Number of fire incidents resulting in injury or fatality.
Accredited Agency Contract Information
Agency Monitoring and Oversight
Technical Service Delivery Standards File €. Number of fire investigations completed.
Review Instructions
File Information d Please verify the following
File Review i Fire incidents resulting in injury or fatality are reported to an SCO. Yes [ No
Annual Internal Review Findings
Municipal Acknowledgement and Signature ii. Investigation reports are sent to the Office of the Fire Commissioner. Yes [ No
Administrator of Accreditation Review and i Investigation reports are sent to the Office of the Fire Commissioner within 30 days Yes ~No
Approval
iv. The Office of the Fire Commissioner is notified immediately if a fire was of an incendiary Yes  No
origin, or resulted in the loss of life.

Fire Compliance Inspections

I e

Save & Next m

Corporations:

%

Complete the Fire Compliance Inspec-

Fire Compliance Inspections

Complete the following as it relates fo the technical service delivery standards in Schedule C of the corporation’'s GMP

Activity / Project

tions entering the information from the

Corporations Quality Management Plan
and enter how many inspections were

Fire Safety Plan
Implementation and

Usze, Occupancy, Site or Work

MNew construction, alterafion,
addition. renovation,reconsiruction.

Practices demolition or remaoval
completed in the year being reviewed Fire Safety Plan Revizw
Fire Prevention Plan = Review

Code Compliance
Inspections

Code Compliance
Inspections

Code Compliance
Maonitering and

Accommodafion facilities, buildings
used for storage of flammable and
combusible, and hazardous
materials

Office complexes, contral rooms,
relocatable office, and mechanical
buildings

Nafional Fire Code - 2019 Alberta
Edition

Ingpection frequency in QMP

Site Inspections af work
commencement and mid project

Enforcement

Storage Tank MNew construction Site Inspection of all work or VOC,
Systems for and final inspection within 1 year of
Flammable and project

Combustible Liquids

Storage Tank Alteration, addition, renovation, Final inspection, or VOC within 1
Systems for reconstruction, demolition or year of project commencement
Flammable and removal

Combustible Liquids

Number of Ingpections

Completed

Last save date : 2025-02-19 Page 11 of 17
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Fire Compliance Inspections

Joint Municipalities & Municipalities:

*  Fill out the Fire Compliance Inspections table using the inspection frequency table found in Schedule C of your organi-
zation’s QMP.

*  Select Yes or No base on if your organization was able to meet your current QMP requirements

*  If No is selected for Inspections Completed to Frequency for any of the Occupancy Classifications then an organization
would be expected to mention this and how it will rectify this issue in the Annual Review Findings section found at
the end of this review

Fire Compliance Inspections

Complete the following as it relates to the technical service delivery standards in Schedule C of the Organization’sQMP

Major Occupancy Classification Inspection frequency in approved GQMP  Inspections Completed to Frequency
Major Occupancy Classification Please select v oYes oMo
Al- Assembly Please select v oYes oMo
AZ- Assembly Please select N oYes oMo
A3- Assembly Please select N oYes oNNo
The only time that No is selected under In- ~ #4- Assembly Please select v o'fes gheo
spections completed to frequency is when
. . B1- Detention i o'fes oMo
the organization was supposed to complete Flease select v
an inspections either because of the fre-
B2- Treatment Please select N oves oMo
quency chosen or because of a request /
complaint was made and the organization B3 - Care Please select Ny ~Yes ~MNo
cas
failed to respond.
C - Residenfial, = 5 family Please select o oYes oMo
C - Residential, 5 to 12 family Please select L oYes oMo
C - Residential, 12 to 25 family Please select N oYes oNNo
C - Residential, = 25 family Please sslect o oYes oiNo
D - Business and personal services Please select N oves oMo
E - Mercantils Please select N oves oMo
F1 - High-hazard industrial Please select ~ oves oo
F2 - Medium-hazard industrial Please select ~ oYes oMo
F3 - Low-hazard industrial Please select v oYes oMo
~ i’ If your organization is not Storage Tank Systems - New construction Please select L oYes oMo
accredited in Part 4 of the fire
code; leave the Storage Tank Sys- Storage Tank Systems - Alterations or removal | pi_ooc celect W oYes oMo
tem questions unselected
Storage Tank Systems - Monitoring Please select v oves oMo

Last save date : 2025-02-19 Page 12 of 17
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Accredited Agency Contract Information

Corporations, Joint Municipalities, & Municipalities :
*  Enter the active contracts that the organization has with all Accredited Agencies along with the respective disciplines and agreed
percentages.

Accreditation Information Accredited Agency Contract Information
QMP Information

Operational Activity
QMP Administration

i i i # Agency Name Gas Building Fire Plumbing Private Electrical Mun.% Ag.% Other

Fire Incident Reporting
Sewage
Fire Compliance Inspections
Accredited Agency Contract Information 1| Agency 1 o o O 40 60
Agency Monitoring and Oversight
Agency Satisfaction
. . . . Al f 2 o 0O O ] 20 50

Technical Service Delivery Standards File gency
Review Instructions
File Information 3 L ananrya (R m._ - r 100

File Review
Annual Internal Review Finding:
Municipal Acknowledaement an

Accredited Agency Contract Information

# Agency Name Gas Fire  Plumbing Private Sewage Electrical Building
1 | Agency 1 O ]
2 | agency 2 O O O O O
3 | Agency 3 O O O O O

Agency Satisfaction

Corporations, Joint Municipalities, & Municipalities :
*  Agency Satisfaction must be completed
*  If you have listed more than one agency, please ensure that an agency satisfaction has been completed for all agencies listed.

*  You can move through different agency satisfactions by selecting the Agency name displayed in Blue.

Agency Satisfaction

**An agency satisfaction must be completed for each agency listed below.

. A126122-S Agenc;

2. A126126-S Agency

A126126-S Agency Very Satisfied Dissatisfied Very
Satisfied Dissatisfied
a. Overall satisfaction. O O @) @)
b. Delivery of permit services. @) @) O @)
c. Delivery of inspection services. @) @) @) O
d. Timeliness and responsiveness of service delivery. @) @) @) @)
. e Competency and knowledge of SCOs. @) @) @) @)
’ . Actions taken to improve the delivery of safety codes services. @) @) @) @)
g. Actions taken to promote compliance to the Safety Codes Act, its O @) @) @)

regulations and the codes and standards in force in Alberta.
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File Information

Corporations,
Joint Municipalities
& Municipalities:

*  Randomly select 1 completed File Informat
permit from each discipline =All disciplipoelow be ¢ ted bejpflfcompleting the File Information section.
*  Entering the described information

for each discipline by tabbing Building | Electrical | Gas | Plumbing | Private Sewage |

through the links found above the  piscipline: Building Permit Issue Permit Closure
permit information Date: Date:
*  Clink on Save after each disci- Issuing
pline’s information has been en- Organization:
tered as Save and Next will direct Permit Issuer: |ssuer DOP
you to the next section Number:
*  The Permit Closure Date must be )
Inspecting

in the year of review, if not, select Organization:

another permit
Inspecting SCO: SCO DOP

*  If more than one SCO complete Number:

inspections, enter the information
from the SCO that was last on site.

Save & Next @

*  Selecting Save will save
Annual Internal Vs your SpOt in the form.
e rom *  Selecting Save & Next will
move you to the next sec-
tion outlined by the blue
AIR Year: 2020 Disciplines: Building, Electrical, Fire, Gas, Plumbing hyperlinks on the left side

of the screen
Accreditation Information File Informatio
QMP Information /l
Operational Activity **All disciplines m co ed bef mpleting the File Information section.
QMP Administration

Building | Electrical | Gas | Plumbing | Private Sewage |

Dashboard ﬁ

@ Locked # Unlocked 15 Completed Q Under Review @ Further Action " Met

Fire Incident Reporting

Fire Compliance Inspections Discipline: Building Project Project
Technical Service Delivery Standards File Category: Closure
Review Date:
File Information Inspecting

File Review Organization:

Annual Internal Review Findings

Corporate Acknowledgement and Signature Inspecting SCO: sco por
Administrator of Accreditation Review and Number:
Approval

Save & Next m
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File Review

Corporations, Joint Municipalities &

Municipalities:

File Review

“*File Review must be completed for each discipline below.

Building | Electrical | Gas | Plumbing | Private Sewage

. § a  Construction Document Review
* USIng the randomly SE|eCted ﬁle from the pres Was a construction document review required? oves oMo
vious section, tab through each discipline and If yes, Please verify the following
answer the following questions. i. | Plans were d as p in the QMP. oves o
o g ii.  Professional invalvement occurred as required in the municipality's QIMP. oves
*  Only Corporations are required to upload R
) ii.  Plans were reviewed and approved by an SCO with the proper certification oves o
documents Wlth rega rds to Non-conformance Note: Seek the assistance of an SCO to answer questions i and ii if necessary.
and Corrective actions if occurred. b Permitlssuance

Please verify the following:
i. | The pemmit is compliant with the section 21 and 22 of the Permit Regulation ofes oMo
ii. | The permit was approved and signed by a Permit Issuer with the proper designation oYes oMNo

iii. = The permit was issued in compliance with the Permit Regulation and the approved CGMP. oves o

i The narmit was monitared in comnliance with secfinn 20 ar 25 of the Barmit Daaulation, whichever is applicable.  ~Yes

Accreditation Information File Review

QMP Information

Operational Astivity *File Review must be completed for each discipline below. o'es oo
ini i o'fes oMo
GMP Administration Buiding | Electrical | Gas | Plumbing | Private Sewage | = =
Fire Incident Reporting
Fire Compliance Inspections ES Construction Document Review
X . oves oMo
Accredited Agency Contract Information \iias 3 construction document review required? ofes @hlo O O
Agency Monitoring and Oversight es ~Mo
Agency Satisfaction If yes, Please verify the following = =
Technical Service Delivery Standards File i | Flans were reviewad as prescribed in the corporation's OMP. Yes ~MNo
Review
File Information ii. | Professional involvement coowrred as required in the corporation's QNP es ~MNo
File s iii. | Plans were reviewed and approved by an SCO with the proper certification. Mes ~MNo
Annual Internal Review Findings ) ~ R . were completed
Corporate Acknowledgement and Signature Mote: Seek the assistance of an 5C0 to answer questions i and ii if necessary.
Administrator of Accreditation Review and b Variances
Approval
i. | Was a variance issued? oYes ohe
ii.  |fyes, the vanance is registered with the Councl. oYes ohe
o Inspections and File Closure
Please werify the following:
i.  Inspections completed within the prascribed fime frame. @es Che
ii. | The mandatory inspections required by the corporation's QMP were completed @es Che
iii. = An SCO with the proper certification and designation completed the inspections @es Che
. Any non-compliance denns were resolved by project completion @res oMo
v Did the inspections identfy deficiencies @ves oMo
1. Deficiencies idenfified, and noted propsrly @res oo . \ /7 -
2 Deficiencies re-inspected, and resolved in accordance with QMP? ofes @hlo !
i. | Ifthe above answer is no; has this non-conformance issue been documented on the file explaining | @Yes (Mo
the rational as to why consensus was not met? * Selectlng Save will save your
spot in the form.
IS B3 * Select Save after each disci-

pline’s information is entered
* Selecting Save & Next when
all the file reviews for all disci-
plines are completed as this
will move you to the next sec-
tion outlined by the blue hy-

Additional Documents Section
Additonal documents to support the application inclwding sl files that contsin 3 Non-Conformance snd Corrective Action izzue (corporations only) can be uploaded in this section. Ensure
to provide adequate description of the documents being provided.

=Add Document

N

¥ Documents \Eerlinks.

Select the +Add Document
button to upload a copy of a
permit for each discipline be-
ing reviewed.

Show | 10 W entrias Search:

Document “  Description Uploaded

Mo data available in tabla

Documents uploaded will show here

Previous Next

[Showing 0 to 0 of 0 enfries
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Internal Review Findings

Agencies, Corporations, Joint Municipalities & Municipalities:
*  All organizations are expected to complete the Annual Internal Review findings.

*  |f there aren’t any comments to make, please confirm this in the space provided so the Council knows that this section was not over-
looked.

Accreditation Information Annual Internal Review Findings
QMP Information

Operational Activity

QMP Administration

Fire Incident Reporting

Fire Compliance Inspections

Technical Service Delivery Standards File

*: Please note that the maximum number of characters allowed in each section below is 850.

Use the results of the File Review and any other information to answer the following questions

Review &. Are there any notable issues with respect to the acoreditation that was discoverad through the completion of the Annual Internal Review?
File Information
File Review f document has been uploaded please add commen hat do- i uploaded othe e add deta

Annual Internal Review Findings
Corporate Acknowledgement and Signature
Administrator of Accreditation Review and
Approval

b. Any other general comments, concems or issuas the corparation would like to raise with the Administrator and Council i regards to its acereditation or operation

of the safety codes system.

Save & Next Save

Acknowledgment and Signature

Accreditation Information Acknowledgement and Signature

QMP Information |+ 7

Operational Activity !

QMP Administration Signature: Date:

Fire Incident Reporting Tip: If the Form times-out

Fire Compliance Inspections Job Title: too quickly, you can print

Accredited Agency Contract Information

1 4 off a copy of the form so
Agency Monitoring and Oversight

Agency Satisfaction that you can better pre-
Technical Service Delivery Standards File pare the information that
Review Instructions

needs to be entered in
File Information

: ) the online form
File Review
Annual Internal Review Findings

Municipal Acknowledgement and Signature

Administrator of Accreditation Review and
Approval

Review The Form (PDF)
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Signature, Terms & Submit Form

7. Sign, date and Submit for Review.

Signature:  jonn Smith Date: | 02/01/2021

Job Title: QMP Manager

Submit for Review Save Review The Form (PDF)

8. Review FOIP, and accept terms and conditions and click on Next.

Accred |tat|0n Submlsslon | Consent to Cellect, Use and Disclose Personal Info

The collection of personal information on this system is authorized under section 33(c) of the Freedom of Information and FPratection of Privacy (FOIF) Act. This
personal information will be used to support the administration and delivery of cerfification, accreditation, and training programs, and for program evaluation and
planning purposes. Please direct questions concerning the collection of this information to the Manager, Policy and Legislation at the Safety Codes Council,

Suite 500, 10405 Jasper Ave. NW, Edmonton, Alberta, T5J 3N4, Telephone: 780.413 0099 or Toll free 1.888 413 0099,
| agree to the Ten'n_s_ an @ c |
Conditions:

9. Accept the Refund Policy and click on Next.

ﬁcc[ed |tat|l:|r| Subm|55|0n | Fee Reefund Policy: Tems and Conditions.

Pleaze review the Safety Codes Council's Refund Policy.

| agree to the Terms an
Conditions.
=

10.The Annual Internal Review is completed and the status will change to Under Review.

Dasht | ﬁ Annual Internal Q
Review Form

il Locked # Unlocked 15 Completed Q) Under Review @ Further Action  + Met

Requirement Status
Annual Internal Review Form .
Q - - . ) B} . i 3 Under Review
Additional documents fo support the application can be uploaded in this section. Ensure to provide adequate description of the document being provided.
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